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Session 37

Getting the Most Out of
EDEXpress 8

and
What's New In EDEXxpress 9
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Introduction

m Presenter information

= For whom Is this session intended?
— Medium and advanced users
— Hands-on/practical for EDExpress 8
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Agenda

= What's new in EDEXxpress Version 9
(2003-2004)

= Queries
= Defining user databases

= Formatting custom export files
= Evaluations
= Questions
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What’s New In
EDEXpress 9

Highlights of changes to
the Global, Apps, and
Packaging Modules in
EDEXxpress for 2003-2004
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New for Global

= You can open records
using either the

student’s original SSN
or current SSN. Oighalssn:  [Mocwm .|

= If multiple students -
share the same SSN,
EDEXxpress will display a
demographic database
grid listing the students.
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m A link to FAA Access
Online has been added
to the View menu.

m A link to the FSA
Schools Portal has
been added to the Help
menul.

{32003 - 2004 EDExpress for Windows
File Process BAELS

D=8

Help Topics
Howye Do ... 7

LIsitig Help

What's Mew for 2003-2004
Swstem Information. ..
CLstomer Service

FS& Schools Portal

Shout EDExpress for Windows., ..
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Student Summary

= A new report has been
added to the software. The
student summary report is
available from the Print
dialog box whether a @ Gibe
student’s record is open or Repor
closed. The report includes { i
basic award/COD
Information.
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Print to E-mall

= Print to e-mail functionality has

been added to the software. 5] € sre
This will allow you to e-mail =
student-based letters as HTML | £ seeen & Eml
attachments.

m The student’s e-mail address is
now displayed on the ISIR
Review, Loan, Awards, Pell and
Verification Worksheet tabs.
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A Electronic Access Conference

= A Verification Tracking
Flag can be viewed on
the FAA Information
screen from a
student’s record and In
the FAA Information
section of the printed
ISIR. You can query
on the flag and print
lists based on it.

New for Apps

Early Analvsis Flag

Fejectz HMet: 19
Verification Tracking Flag 1
Dependency Owverride

Duplicate ERequest

Correction # Applied To

Application Receipt Date 0z /152003
Input Becord Type
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ISIR Printing

= A checkbox has been o
added to the Print (ISIR) CleT S =
dia|og o print Only records Orly print records with mare than si loans? [
Wlth more than SiX |OanS. Print Certification/Signature Page? o
Print FAd, Comments? v
m The “Print FAA Print S4R Commants? v
Comments?,” “Print SAR
Comments?,” and “Print
Loan Information?”
checkboxes on the Print
(ISIR) dialog are checked
by default.
S e e ICATION
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= A new End of Entry
Edit has been added
to require dependent
students to enter at
least one parent's
SSN.

Parents’ SSNs

EMAS End of Entry Edit

Tour application i how being walidated.
Checking for EDIT 5010

Mo S5H reported for Father or Mather. Report SSM for at least one parent.

B1. Father's/Stepfather's Social Security Mumber?

63. Mother's/Stepmother's Social Secunty Mumber?
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= A transaction
preference filter has
been added to the
Export dialog box for
external ISIRs with “All,”
*Highest,” and “Active”
as export options.

Export External ISIRs

Tranzacton Preference? IHiEIhEEt j
Select Delimiter IFi:-cEI:I Length ;I
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Getting the Most Out of
EDEXpress 8

Hands On
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= A set of criteria
that describes a
particular student EDEspres
population. ST

Litilities »
= Allows you to

Erowse 3

search your File Formats..
database for
specific kinds of
data.
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Types of Queries

B Predefined gqueries
— Commonly used
— Templates for your own queries
B Parameter queries
— Fixed fields but not fixed values
— Prompt at execution
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Rules for Queries

= Left to right, beginning to end, AND / OR.
s Parentheses change order of execution.

= Both segments must be true when
connected by AND statements.

= At least one segment must be true when
connected by OR statements.
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Electronic Access Conference

1‘1 2002 - 2003 EDExpreszs for Windows

File  Procezz Tool: @l

~ M Help Topics
Ml e

zing Help

What's Mew for 2002-2003
Syztem Information...

Cuztormer Service

About EDE wpress for Windows. ..

Using Online Help

Lots of online help available in EDEXxpress
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Predefined Query
Demo

= Log in to EDExpress J@"
m Tools | Query | App Express ‘/

= Click on Retrieve to view other
predefined queries

m File | Print | App Express tab | List
- Processed ISIRs

m Selection Ciriteria | ellipsis on
Query Title

S e e S CATION
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Parameter Queries

m Tools | Query | App Express

= Add | create DOB RANGE query

= Print using the query you just created
- File | Print | App Express
- ISIR and Multiple
- Selection Criteria / find your query
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More About Queries

m EXisting queries can be renamed and
edited to create new queries.

s Complex queries can be created using
parentheses to group criteria.

= Parameter queries containing text strings
should use LIKE as the operator.
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Field to Field
comparisons

s Compares numeric data in a single
transaction instead of filtering the entire
database

s Example: parents’ taxes paid > 40% of
their AGI
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User Databases

= A supplement to the
existing, hard-coded

EDEXxpress database. /

= You decide what to put
Into the user database.
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Electronic Access Conference

Creating User
Databases

Setup

== A E:-:pressl 57 Packagingl ¥ Direct Ln:nanl du F'elll

ij 2002 - 2003 EDExpress for Windows

EllE’ ETDEEES B 1 Security Groups | 'Securit_l,l |lzers |

s[=E]

g School | Syztem |
Ltilitiez
_DLL-IE!T_'.-'. - File: kanagernent | | Uzer Databaze I
Erowsze _ _
EllE FI:I[ITIEItS... Diacument Tracking | ED Initiated Imparts |
Izer-Defined zer Letter T et | Izer-Defined Doc Tran::k-ing Letter Tewt |

Uszer-Defined fward Letter Text |

Cloze | Help |

THELC
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User Database Demo

m Tools | Setup | Global tab | User Database,;

clic
m Fle

K OK.
d = HSGPA (does not allow spaces).

Y

m Fill
GP

PE field: choose NUMERIC.

iIn DESCRIPTION with “High School
A.”

m Click OK, Yes, Close
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Entering User Data

s PROCESS | MULTIPLE ENTRY | GLOBAL
m Check USER FIELD and USER VALUE

m Select student

= Update USER FIELD and USER VALUE

m Save

m Check student record USER DATA tab
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Importing User Data

= You can also import that data into
EDEXxpress from a text file.

= The record layout Is found under FILE |
PRINT | GLOBAL tab | RL - Import User
Data.

S e S CATION
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®)

Import

Electronic Access Conference

Global |F==gras E:-:pressi ] F'au:kagingl ¥ Direct Lu:uani Jdu F'ELLi

[mpart Type:

zer Defined Data

[«

rior Y'ear User-Defined Quere: and Setup

File...

4

Fl
—|mport From : — Pri
Prior “'ear Uzer Data
]
]

—Report To;

Import the User Data
s FILE |

IMPORT
m GLOBAL tab

m User Defined
Data

= Find the file
and import It.
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File Formats

= Allows you to export partial or complete
ISIR Information to an external system
(such as Microsoft Excel)

El]E - El]l]:?r F-[:-.EHPIESS For Wi n Available at
e TOOLS | FILE
Utilties FORMATS.

Lluemy. ..
Browse

File Farmats. .
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Electronic Access Conference

How to Create a File

Format
5 m 2-letter

EESY Fackaging| DiectLoan | Pell | F orm at C 0O d e
FomatCode [

= = Description

Field De=scription Table/Sy=tem ﬂ
AAL ADJUSTED AW AILABLE INCOME
= Check of
AGE OF OLDER PARENT
Al AVAILABLE INCOME . -
Select | Select Al | Deselect Al I Rezeguence I S E L E C I
i . column
Add I Delete I Save I Betrieve...
coce_| | m Save

2

ALIEM REGISTRATION MUMBER
APA ASSET PROTECTION ALLOWVYANCE

mijmimjmjm|m

1]
] e 1 23

|AU‘.IU’1-I"—‘~LA.'II‘\J—'~
|+
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= File | Export.
= External ISIR.

= Jot down file
name.

m Set delimiter.

m Choose format
code.

= Click OK.

S
FORTS.DAT

Select Delimiter

Format Code:

IFiHen:I Length

=

Selection Criteria ... |

Ok

Cancel | Help |
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Evaluations &
Questions

m Please take a few moments to fill out the
evaluations

= Questions
= Additional help available in the PC labs
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CPS/WAN Technical
Support

We appreciate your feedback and
comments. We can be reached:

Phone: 1 800 330 5947
Fax: 1 785 838 2175 or

1 319 358 4260
E-malil: cpswan@ncs.com

US. mmﬂﬁ‘ﬂﬁj‘c&ﬂ@N

. Session 3733



